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Air Traffic Control  
RATING

ROADMAP

10 February 2008

Enlosure (2)
DELAYED ENTRY PROGRAM

The DEP PQS system ensures that DEP personnel attain, demonstrate and sustain the basic knowledge and skill levels necessary to ensure a smooth transition from civilian life to entry level Navy life (Recruit Training).

DEP PQS has two phases: the training phase and the sign-off phase. During the training phase, you will be expected to learn fundamental information about the U.S. Navy. During the sign-off phase, you will be required to demonstrate, verbally and/or physically, information learned during the training phase.

Training Phase

Reference material for each category is listed at the end of each module. The recruiter will provide you reference material as necessary that will assist you in learning required information.


Formal training lectures will also be conducted at each DEP meeting. Attendance at all DEP meetings is important. If you miss a lecture the recruiter must schedule make-up training. It is highly recommended that DEP members form study teams to assist each other in learning required material.

Sign-Off Phase

You should inform your recruiter when you have a thorough understanding of a complete module. The recruiter will then schedule you for a one-on-one appointment to quiz you on that particular module. Upon successful verification of your knowledge of the module your recruiter will sign-off the qualifications forth at module.

Your completion of DEP PQS is the first step in your Navy training and your first professional qualification. Good Luck!
Phonetic Alphabet

	A
B
C
D
E
F
G
H
I
J
K
L
M
	 - Alpha
 - Bravo
 - Charlie
 - Delta
 - Echo
 - Foxtrot
 - Golf
 - Hotel
 - India
 - Juliet
 - Kilo
 - Lima
 - Mike
	 
	N
O
P
Q
R
S
T
U
V
W
X
Y
Z
	 - November
 - Oscar
 - Papa
 - Quebec
 - Romeo
 - Sierra
 - Tango
 - Uniform
 - Victor
 - Whiskey
 - X-Ray
 - Yankee
 - Zulu


GENERAL ORDERS


Memorize the following Eleven General Orders of a Sentry.

1. To take charge of this post and all government property in view.
2. To walk my post in a military manner, keeping always on the alert, and observing everything that takes place within sight or hearing.

3. To report all violations of orders I am instructed to enforce.

4. To repeat all calls from posts more distant from the guard house than my own.

5. To quit my post only when properly relieved.
6. To receive, obey and pass on to the sentry who relieves me, all orders from the Commanding Officer, Command Duty Officer, Officer of the Deck, and Officers and Petty Officers of the Watch.

7. To talk to no one except in the line of duty.

8. To give the alarm in case of fire or disorder.

9. To call the Officer of the Deck in any case not covered by instructions.

10. To salute all officers and all colors and standards not cased.
11. To be especially watchful at night, and, during the time for challenging, to challenge all persons on or 
near my post and to allow no one to pass without proper authority.

You will be required to quote any one of, or all of your Eleven General Orders of a Sentry from memory anytime, anywhere and to anyone, by the fifth day of the first week of training. It is imperative that you learn the Eleven General Orders of a Sentry while you are in DEP prior to your departure for Recruit Training. This will give you an advantage over others in your division and will provide some valuable time to perform additional required items your first few days in boot camp.
CHAIN OF COMMAND


One of the first things you will need to know is the Chain of Command. The Chain of Command is used to maintain good communications within the Navy, and you will use it in everything you do. Your Chain of Command in recruit training is as follows:

· Recruit

· Recruit Chief Petty Officer (RCPO)

· Recruit Division Commander (RDC)

· Ship's Leading Chief Petty Officer (SLCPO)

· Ship's Officer (SO)

· Fleet Commander

· Director of Training
· Executive Officer, Recruit Training Command (XO, RTC)
· Commanding Officer, Recruit Training Command (CO, RTC)--Command Master Chief, Recruit Training Command

· Commander, Naval Training Center (COM, NTC)--Command Master Chief, Naval Training Center

· Commander, Naval Education and Training Command (CNETC)

· Chief of Naval Operations (CNO)--Master Chief Petty Officer of the Navy/Force Master Chief(s) of the Navy

· Secretary of the Navy (SECNAV)

· Secretary of Defense (SECDEF)

· Vice President of the United States

· President of the United States

NAVAL HISTORY

Navies are born out of a spirit of independence and under the threat of war, nurtured into maturity by the urgent demands of defense and sharpened by conflict. So it was with the first American Navy.

The Second Continental Congress met on May 10, 1775 while the colonists were continuing their battle with the British. Before long, it became clear to Congress that if the colonies were to survive they would need a navy. On Oct. 13, 1775, the Second Continental Congress authorized the purchase of two vessels, thus establishing the first United States Navy.

The American colonies were heavily dependent on the sea for their livelihood. Harbors and shipbuilding docks provided livelihood and income to many people. When the conflict between the colonies and England began, the British struck first at the ports. From these ports, the colonies deployed small ships from a hastily organized naval force to harass the mightiest sea power in the world. The principal objective of the colonial fleet was to capture enemy supply and munitions vessels.

Fighting with the colonialists were groups of independent fleets called privateers. These fleets were commissioned by the Continental Congress and by individual states to capture enemy merchant ships as prizes of war.

A typical vessel used by the privateers was the schooner, a small, fast, flexible, flush-deck ship that carried smooth bore cannons. The schooners broke the British strangle hold on New England harbors, by slipping past the Royal Navy's men-of-war and hiding in inlets. Unable to meet the British head-on, the American ships outmaneuvered them, striking the enemy ships in strategic places.

With the end of the Revolutionary War, followed by the establishment of a new federal government, the infant U.S. Navy went into decline. By war's end, in 1783, the Navy was down to five ships. These ships were disbanded shortly thereafter, with the frigate Alliance, the last of them, being sold in 1785.

However, it wasn't long before the need for a new Navy was realized. America's small merchant fleet was being molested on the high seas. In 1794, a Navy-conscious Congress authorized the construction of six frigates. They were to be of a new design -- longer and more heavily armed than traditional frigates. They possessed a combination of firepower and speed. One of these was the USS Constitution, completed in 1798. Rated a 44-gun, it was capable of sailing at 13.5 knots. The Constitution, nicknamed "Old Ironsides", is still in commission and can be seen at the Boston Navy Yard.

From its humble beginnings, the Navy has grown to what we are today - a mighty fleet of destroyers, cruisers, frigates, nuclear-powered submarines and aircraft carriers.

NAVY CUSTOMS AND TRADITIONS

In recruit training you will learn how to wear your Navy uniform properly. However, there is more to being an impressive Sailor than physical appearance. The sharpest looking Sailor will create a poor impression if common naval courtesy is not observed.

You will find that Navy life creates many situations not found in civilian life which require special behavior. This lesson will give you some of the more common day-to-day customs, courtesies and traditions and the correct ways to deal with them.
THE SALUTE
One required act of military courtesy is the salute. Regulations governing its use are founded on military custom deeply rooted in tradition. The salute is a symbol of respect and a sign of comradeship among service personnel. In form, the salute is simple and dignified, but there is great significance in that gesture. It is a time-honored demonstration of courtesy among all military personnel, and it expresses mutual respect and pride in the service. Personnel should never resent nor try to avoid saluting persons entitled to receive the salute. The most common form of salute is the hand salute, but other types, such as gun and rifle salutes, will be discussed in recruit training. 

When saluting you should:
· salute properly and smartly. Avoid saluting in a casual or perfunctory manner. A sharp salute is a mark of a sharp Sailor..

· always use your right hand whenever possible. Use your left hand only if your right hand is injured. Use your left hand to carry objects and leave your right hand free to salute.

· accompany your salute with a cheerful respectful greeting, e.g., "Good morning, Sir," "Good afternoon, Commander Jones," "Good evening, Chaplain Smith." 

· always salute from the position of attention. If you are walking, you need not stop, but hold yourself erect and square. If on the double, slow to a walk when saluting.

· look directly into the officer's eyes as you salute.

· salute all officers who are close enough to be recognized as officers. It is unnecessary to identify an officer by name. However, ensure that he/she is wearing the uniform of an officer.

· render a verbal greeting if you are carrying something in both hands and cannot render the hand salute. salute officers even if they are uncovered or their hands are occupied. Your salute will be acknowledged by a verbal greeting, like "Good morning," or "Good afternoon."

Army and Air Force policy, unlike the Navy's, is to salute when uncovered. Suppose you are in an office with several Army personnel, and all of you are uncovered. An officer enters and the soldiers rise and salute. You should do likewise. To do otherwise would seem ill-mannered or disrespectful.

If you are walking with or standing by a commissioned officer, and the occasion for a salute arises, do not salute until the officer salutes. Assume you are walking with a lieutenant. A commander approaches. Do not salute the commander until the lieutenant salutes. As soon as the lieutenant starts to salute, you should quickly do the same.

When approaching an officer, start your salute far enough away from the officer to allow time for your salute to be seen and returned. The space can vary but a distance of about six paces is considered adequate. Hold your salute until it is returned or until you are six paces past the officer.

As a Sailor, you represent the Navy. People form their opinions of the Navy based on your appearance and actions. Always wear your uniform with pride and conduct yourself in a manner that will reflect credit on you and the Navy.
College First Program

·  COMNAVCRUITCOMINST 1130.8G

· $475/month for a semester

· Can reapply for 2nd semester

· Must take at least 12 semester hours

· Must be active duty (no reservist)

· Ships to RTC on ship date

· MEPS Physical and Screening

· Non-Prior Service

· AFQT (50) TSC I-IIIA

· HSDG (Tier 1) or Home School

· Rating Qualified

· HS GPA of 2.8, College GPA of 2.5

· Positive Endorsement from NRD CO/XO

· Four or Six Year Active Duty Enlistment

RECRUIT TRAINING

Congratulations on your decision to accelerate your life™! You will soon be embarking on an exciting journey that will change your life forever. This expedition starts at Recruit Training Command in Great Lakes, Illinois. Every member of our magnificent Navy must earn their right of passage by satisfactorily completing nine and a half weeks of basic training. The training is challenging and the days are often long and demanding. You will be mentored every step of the way by our Navy’s finest leader, the Recruit Division Commander (RDC). Your RDC is an experienced career Sailor, specially selected for his or her professionalism, experience and commitment to excellence. Your successful completion of basic training is your RDC’s number one objective. Graduating from recruit training is a significant milestone in every Sailor’s career. You will stand a little taller, walk a little more confidently, and be filled with a sense of pride in your accomplishment unmatched by anything heretofore. Yes, you will have much to be proud of as you join the ranks of our nation’s frontline ambassadors representing our great country in every corner of the world. So accelerate your life™ with the United States Navy!

Recruits must satisfactorily complete all phases of training. If you do meet acceptable academic, physical or medical standards, or your attitude is poor, you could be set back in your training. You will be given a second opportunity to meet the standards. You will be transferred to a junior division that allows you to take the training over as a refresher and to concentrate on particular areas of weakness. This may cause a readjustment of your graduation date by one to several weeks. If you fail to make sufficient progress or have extreme problems, you may be discharged and returned to civilian life. 

You will have no problem proceeding in training on schedule if you keep up with daily classes, take good notes, budget your time wisely and take advantage of study time.


	24 Hour Time
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	Morning
0100 - 1 am
0200 - 2 am
0300 - 3 am
0400 - 4 am
0500 - 5 am
0600 - 6 am
0700 - 7 am
0800 - 8 am
0900 - 9 am
1000 - 10 am
1100 - 11 am
1200 - Noon
 
	 
	Afternoon
1300 - 1 pm
1400 - 2 pm
1500 - 3 pm
1600 - 4 pm
1700 - 5 pm
1800 - 6 pm
1900 - 7 pm
2000 - 8 pm
2100 - 9 pm
2200 - 10 pm
2300 - 11 pm
2400 - Midnight


In Case of Emergency 

Before you report to recruit training your relatives need to know in the event of an emergency -- a serious illness or death in your immediate family -- they should contact the American Red Cross and provide them with your name, rate, Social Security number and military address. Your address at RTC will be:

Name: (Last, First)
Recruiting Training Command
Division (Number), Ship (Number)
3301 Indiana Street
Great Lakes, IL  60088

Special Information for Male Recruits

Because storage space is extremely limited at Recruit Training Command, recruits should limit the amount of personal effects brought with them. Luggage must be kept to a maximum of one small gym/travel bag. In addition to the clothing worn on the trip, recruits may also bring:

____one pair of prescription glasses, reading glasses
____money (maximum of $25) (optional) 
____completed Direct Deposit Sign-Up Standard Form 1198A
____check book and ATM card
____book of stamps
____phone card
____small address book w/important numbers and addresses

Additional items to bring, if applicable:

____marriage certificate
____copies of dependent's birth certificates (e.g., children, spouse, etc.)
____divorce decree of both husband and wife
____small Bible or other religious book
____current record of inoculations (shots)

Special Information for Female Recruits

Because storage space is extremely limited at Recruit Training Command, recruits should limit the amount of personal effects brought with them. Luggage must be kept to a maximum of one small gym/travel bag.
In addition to clothing worn on the trip, female recruits may bring:
____sanitary items as required
____money (maximum of $25 optional)
____one pair of prescription glasses, reading glasses
____completed Direct Deposit Sign-Up Standard Form 1198A
____check book and ATM card
____book of stamps
____phone card
____small address book w/important numbers and addresses

Additional items to bring, if applicable

____marriage certificate
____copies of dependent's birth certificates (e.g., children, spouse, etc.)
____divorce decree of both husband and wife
____birth control pills, if prescribed
____small Bible or other religious book
____basic make-up is allowed; however, due to time constraints and a lack of personal storage space, recruits are not  permitted to wear make-up until picture day and liberty weekend. No glass items, including mirrors, are permitted ____current record of inoculations (shots)

CAREER ROADMAP

Airman Recruit to Master Chief Roadmaps

The educational roadmap below will assist Sailors in the Air Traffic Control community  through the process of pursuing professional development and advanced education using various military and civilian resources e.g. PQS program; SMART Transcript; NKO (E-Learning); Navy College; etc.   Successful leadership is the key to military readiness and will always require a high degree of technical skill, professional knowledge, and intellectual development.  

What is a Career Roadmap for Air Traffic Control?

Air Traffic Control roadmaps are just what the name implies – a roadmap through the Enlisted Learning and Development Continuum from Air Traffic Control Airman Recruit through Air Traffic Control Master Chief. The principal focus is to standardize a program Navywide by featuring the existing skills of Air Traffic Control necessary to be successful in the Navy.  The ultimate goal of a roadmap is to produce a functional and competent Air Traffic Controller.
What is the Enlisted Learning and Development Continuum?

Enlisted Learning and Development Continuum is the formal title given to the curriculum and process building on the foundation of Sailorization beginning in our Delayed Entry Program through Recruit Training Command and throughout your entire career.  The continuum combines skill training, professional education, well-rounded assignments, and voluntary education.  As you progress through your career, early-on skill training diminishes while professional military education gradually increases.  Experience is the ever-present constant determining the rate at which a Sailor trades skill training for professional development.

Do Sailors have to follow the Roadmap?

Yes.  The Air Traffic Control roadmap includes the four areas encompassed by the Continuum in Professional Military Education to include; Navy Professional Military Education, Joint Professional Education, Leadership and Advanced Education.
Some training and education is mandatory (Recruit Training, Air Traffic Control School at NATTC Pensacola, Florida, NKO (E-Learning, etc…).  Some may be directed by your chain of command (Microsoft Excel and PowerPoint courses), and the remainder is voluntary (NKO, E-Learning, college courses, etc.).   Sailors are advised to seek out mentors, including your Command Master Chief, Senior Enlisted Advisor, Leading Chief Petty Officer, Leading Petty Officer and Command Career Counselor, and to make use of your Base Navy College or Education Office vast resources.  All are uniquely qualified to help you along the way. 
[image: image4.png]1 am a United States Sailor.

T will support and defend the Consfitution of the United States of America and T wil
obey the orders of those appointed over me.

Trepresent the fighting spiit of the Navy and those who have gone before me to defend
freedom and democracy around the world.

T proudly serve my country's Navy combat team with Honor, Courage and
Commitment.

Tam committed to excellence and the fair treatment of all.
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Air Traffic Control  
AIRMAN RECRUIT TO AIRMAN APPRENTICE
NAME____________________________________________

SKILL TRAINING
(Schools, courses and assignments directly related to occupation)
REQUIRED SKILL TRAINING

Course Title
Course Location
CIN/CSE ID
Date Completed


Air Traffic Control ACA1
Pensacola, Fl
C-222-2010 
RECOMMENDED SKILL TRAINING

Course Title
Course Location
CIN/CSE ID
Date Completed

Carrrier Air Traffic Control Center 

Fundamentals
Pensacola, FL
C-222-2014
NAVY ENLISTED CLASSIFICATION CODE (NEC) OPPORTUNITIES

Course Title
Course Location
CIN/CSE ID
Date Completed

N/A
JOB DESCRIPTION

Air Traffic Controllers (AC) provide air traffic control services in air traffic control towers, radar air traffic control facilities, fleet area control and surveillance facilities, and air operations offices ashore and afloat; operate radio communication systems and light signals; direct aircraft under Visual Flight Rules (VFR) and Instrument Flight Rules (IFR) conditions; operate surveillance radar, precision radar, data link approach systems and Identify Friend or Foe (IFF) equipment; operate ground and shipboard controlled approach systems; respond to emergency air traffic situations; maintain current flight planning information and reference material; assist pilots in preparation and processing flight plans and clearances.

RECOMMENDED BILLET ASSIGNMENTS
Perform as an Air Traffic Controller on board any of the Air Craft Carriers (CV), Amphibious Assault Ships (LHD/LHA), Tactical Air Control Squadrons (TACRON), Naval Air Station or Fleet Area Control and Surveillance Facilities throughout the fleet.  Entry level control positions and responsibilities include:   

- Radar Final Controllers are responsible for controlling aircraft during the final approach segment.  They provide aircraft with precision or non-precision approach, coordinate handoffs with other controllers and evaluate and maintain communications and radar systems.   

-Ground Controllers are responsible for exercising surveillance of the airport movement area.  They formulate and issue ground movement clearances to aircraft and vehicles operating on the airport, and transmit field and weather conditions, as required.
- Flight Data Controlles receive and relay aircraft movement data, and prepares and posts flight progress strips and   operates communication equipment.
- Clearance Delivery Controllers obtain, post and relay Air Traffic Control clearances and advisories
- Flight Planning Dispatchers ensure adequate aeronautical charts, publications and flight planning materials are available, assist aicrews with filing of flight plans and receive and transmit flight plans and movement messages. 

PERSONAL AND PROFESSIONAL DEVELOPMENT (to be filled in at reporting Career Development Board)

Ultimate Duty Station Sponsor:_______________________
Command Indoctrination Course:__________________

Phone Number/Address_______________________________ 
Command Indoctrination Coordinator:______________

Mentor:_______________________________________ Career Counselor______________________________________

Phone Number/Location:___________/________________
Phone Number/Location_____________/________________

ADSD: _________
REPORT DATE: _________
EAOS: _________
PRD :_________
SEA / SHORE: _____/____

PAYGRADE
E1 (9 months time in service required for paygrade E-2 and E-3)
SECURITY CLEARANCE _____________
Elig Advancement Date:________

Rating Courses:______

Number of times up: _________

Three NON SELECT - Career Development Board date:_______ Date Advanced:_______ HYT Date:_______

Advancement Center: 
Bibliography for Advancement Study


Advancement Handbooks


Correspondence Courses


Catalog of Courses

Enlisted Advancement Exam Strategy Guide

Profile Sheets


Exam Discrepancy List


Visit Navy Advancement Website: https://www.advancement.cnet.navy.mil

Eligible Commissioning Programs:


Seaman – Admiral (SN-ADM)


Navy Reserve Officer Training Corps (NROTC)


Naval Academy


Naval Academy Preparatory School (NAPS)


Officer Candidate School (OCS)


Medical Enlisted Commissioning Program (MECP)

Reference:  Enlisted to Officer Commissioning Program Application & Administration Manual OPNAVINST 1420.1A/2A

Career management Calendar:  https://wwwa.nko.navy.mil/portal/page?paf_pageId=pg27020014
NOTE:  Once you go to this address, you will be prompted to login to NKO and then it will automatically load the calendar.

CAREER DEVELOPMENT BOARDS:


Reporting_______
(within 30 days)


6 Month progress check________


Advancement 6 MOS Prior to Exam________ PNA 3 times________ Failed_______ Non Select 3 times_______


Selection Board Ineligible_________ Standard Score of 40 and Below________


Commissioning Programs Applications:_________(prior to submission, command endorsement)


HYT: 24 months________
12 months_________
HYT Waivers_________


Rating Conversion_________
Rating Reversion_________ Striking_________


Navy Formal Training Schools Request (“A”/”C”etc)_________


Drilling Reservists_______


Active Duty for Special Work (ADSW)________


Education________ (prior to establishing Education Plan with NCO)


PTS________(15 months prior to EAOS) (6 months – if not approved)


Early Separation_________


F/R Retire Options___________


CSB________ (when election message received)


Every Physical Fitness Test Failure_______


At members own request________


Other________
QUALIFICATIONS AND CERTIFICATIONS


SHIP FF_____
AVIATION FF_______


DC___________
ADV DC___________
DCTT________

3M 301______
302_______

303______
304________


WATCH STANDING:
MOOW ________
POOW ________

Rating Specific Department Qualifications:________/________/_________/________/________/________/________


Personal Qualification Standards:Rating:__________/________/_________/________/________/________/________



Other:__________/__________/__________/__________/__________/__________/__________/__________



Advanced:
ESWS_______
EAWS________
SCW________
DV________
SS______
EXW________

OTHER_______

Verify electronic training jacket (ETJ) and Sailor/Marine American Council on Education Registry Transcript (SMART) by logging into your Navy Knowledge Online (NKO).
The following civilian occupation is similar to the Air Traffic Control Rating.  For more information about this occupation, visit NAVY COOL at https://www.cool.navy.mil.

Air Traffic Controllers

Control air traffic on and within vicinity of airport and movement of air traffic between altitude sectors and control centers according to established procedures and policies. Authorize, regulate, and control commercial airline flights according to government or company regulations to expedite and ensure flight safety.

Sample of reported job titles: Air Traffic Control Specialist (ATCS), Air Traffic Controller, Certified Professional Controller (CPC), Air Traffic Controller (Enroute Option), Air Traffic Controller (Tower Option) 

CERTIFICATIONS:


Navy COOL

Accredited Airport Executive (AAE) 

Certified Member (CM) 
Certified in Homeland Security Level I, II, & III (CHS-I, II, & III) 


USMAP (United Services Military Apprenticeship Program)

N/A
STAY NAVY

VISIT YOUR CAREER COUNSELOR

15 MONTH CDB_________

REENLIST / EXTEND:
Request Chit/Form_______ Perform to Serve (PTS)_______ Selective Conversion and Reenlistment (SCORE)_______ Reserve Selective Conversion and Reenlistment (RESCORE)_________ Selective Training and Reenlistment (STAR)______ Guaranteed Assignment in Detailing (GUARD2000)______School as a Reenlistment Incentive______ Career Management System (CMS)_______ Medical/Dental_______ Command Recommendation (eval)_______ Bonus______ Ceremony_______ Complete ARGUS Survey ____________Access survey at http://www.npc.navy.mil and clicking on the BOL link on the right-hand side or by going directly to https://www.bol.navy.mil.  Once logged in to BOL, the ARGUS survey can be accessed from the main BOL menu.

FLEET RIDE:
Fleet RIDE is designed for Fleet use in support of Perform to Serve (PTS). Fleet RIDE assists Fleet Career Counselors, Enlisted Community Managers (ECMs), and CREO personnel with reclassification and career guidance by providing the best match of a Fleet Sailor’s qualifications and interests to meet Navy requirements for rating assignment/conversions.

· View and update all Sailor attribute data/rating eligibility criteria and force shaping tools within the Fleet RIDE database

· Qualify the Sailor to view eligibility for any and All ratings

· View and add career counselor notes

· Request applicable data transfer to conversion packages (PTS Spreadsheet) with no retyping of data

Fleet RIDE, in the PTS conversion process, contributes to the balance of Navy Rating skill mix and helps improve:
· Community Management

· Career opportunities for Sailors

· Fleet readiness

· Conversion process by reducing time and errors

· Command CDB process

· Sailor-NC career counseling
TRANSFER:



15 MOS
12 MONTHS
9 MOS
6 MONTHS
ORDERS REC

PTS_______
PTS_______
PTS_______
Accept Orders_______
Screening_____

EFM______
EFM______
CMS____
Reverse Sponsor_____
Obligate______

CMS______
CMS______

Relocation (FFSC)____
Bonus______
COT______
OTEIP_____


Medical/Dental_____

For additional assistance in transfer and relocation, go to:  https://wwwa.nko.navy.mil/portal/page?paf_pageId=pg26660023
SEPARATING/RETIRE
18 -12 months
6 months 
90 days 

30 days

Attend TAP/RTAP
MED/DEN
Copy of Records

Copy of Records

Complete DD2648PSD
Relocation
Microfiche CD

PSD

NKO CourseCNET12423
Relocation Services (FFSC)
Arrange Ceremony

MED/DEN

Transition Planning
Reserve Affiliation
Complete Argus Survey



VA/DVA
Request Leave / PTDY

PROFESSIONAL MILITARY EDUCATION
(Resident and non-resident coursework designed to enhance a Sailor’s general military professional knowledge and abilities)

EDUCATION: (Prior to considering any pursuit of off duty education or program enrollment VISIT YOUR NAVY COLLEGE OFFICE!!!)
Education Plan Completed_____________________
(Navy College Office)
Current Education Level_________

Degree Goal__________________________________________________________

Distance Learning-Sailor and Marine Online Academic Advisor (SMOLAA )______________________________________

Goal Date: AA/AS ________ BA/BS ________ Master _______ Doctorate ________

Number of current credits___________

American Council on Education (ACE) recommended credits_________

(Credits for degree - AA/AS: 60 SEM 90 QTR
BA/BS: 120 SEM-180 QTR
Master /Doctorate:  based upon discipline)

SOCNAV Agreement_________ SMART Transcripts_________ HS Transcripts__________ College Transcripts__________

Date Degree Obtained: AA/AS ________ BA/BS ________ Master _______ Doctorate ________

For entry into SMART, Send official transcripts to:

Navy College Center
VOLED Detachment, N211

Center for Personal and Professional Development

6490 Saufley Field Road

Pensacola, FL 32509-5204
VOLUNTARY EDUCATION
NCPACE _________ CLEP_________ DANTES_________ TA_________ MGIB_________
(Study guides and exam preparations and practice test located on NKO)
REQUIRED NAVY PME COURSES:
Course Title
Course Location 
Catalog Item Code / Catalog Item Group
Date Completed 

Introductory Enlisted Professional 
NKO
Military Department of the Navy PME


Education (IEPME)

PREVENT

Alcohol Aware

Drive for Life
NKO 

CPD-DFL-01 / US Department of the Navy
DoD Information Assurance Training

NKO

DOD-IAA-V5.0 / Department Of Defence
Identity Theft
NKO 
FS0406_ENG / SkillSoft Business Skills

Trafficking in Persons Basic Awareness 
NKO
jkddc-tip-1 / US Department of the Navy


Training
ATFP Level I Awareness for 
CANSF-ATFP-CONUS-1.0 / 


ServiceMembers (CONUS)
NKO 

Department of the Navy
ATFP Level I Awareness Training for 
CANSF-ATFP-OCONUS-1 / 

Overseas Service Member(OCONUS) 
NKO 
US Department of the Navy
Required General Military Training (GMT)
REQUIRED COMMUNITY PME COURSES:
Course Title
Course Location 
Catalog Item Code / Catalog Item Group
Date Completed 

Air Traffic Controller

www.advancement .cnet.navy.mi
 NAVEDTRA 14342
RECOMMENDED NAVY PME COURSES

Course Title
Course Location 
Catalog Item Code / Catalog Item Group
Date Completed 

Navy Reserve Fundamentals for
NKO
US Department of the Navy /


Active Duty Course  


NAVRESFOR-NRF-2.0
Navy Career Tools (Tutorials & Support)
NKO
US Department of the Navy / NAVAIR-NCT-001
Academic Basic Skills – Student Skills for 
SLC-SSILE-001 / Department of the Navy


The Integrated learning Environment 

Culture
College Course or NKO

Foreign Language and Culture
Grammar Skills – 

An Introduction to Basic Grammar
  NKO
45104 / NETg Business and Professional Develop
Grammar Skills – 

Punctuation, Mechanics, and Spelling
  NKO
5106 / NETg Business and Professional Develop
Grammar Skills – 

Punctuation, Mechanics, and Spelling
  NKO
45105 / NETg Business and Professional Develop

Nutrition

NKO
NMHCI2107V2 / US Department of the Navy
Nutrition

NKO
sco12_d413d9e3 / US Department of the Navy
Personal Financial Management

NKO
CPD-PFM-1.0 / US Department of the Navy
Level B – Code of Conduct (SERE 100) 
NKO
CPD-LEVELB-1.0 / US Department of the Navy
Communication
College Course

Speech 
College Course

Eng 101 
College Course
Eng Writing 
College Course

Eng Reading 
College Course

Math 
College Course

Social Sciences 
College Course

Geography 
College Course

History
College Course

Testing Programs

NKO
General CLEP guides

NKO
Business Studies 
College Course

Language and Literature Study Guides College Course

Humanities 
College Course

Physical Sciences 
College Course

Leave and Earnings Statement 
NKO
CNET9724
Official Government Travel
NKO
CNET9732
Military Pay and Entitlements 
NKO
CNET9723
Investments/Savings/TSP/REDUX 
NKO
CNET9731
Financial Planning for Deployment
NKO
CNET9733
Financial Ethics 
NKO
CNET9722
Developing a Spending Plan 
NKO
CNET9725
Credit Buying 
NKO
CNET9727
Consumer Awareness 
NKO
CNET9728
Car Buying 
NKO
CNET9729
Banking/Financial/Checkbook Management 
NKO
CNET9726
Meeting Your Insurance Needs
NKO
CNET9730
Retirement and Estate Planning
NKO
CNET12001
Investment Instruments
NKO
CNET12417
Real Estate Transactions
NKO
CNET12420
Reviewing the Financial Plan
NKO 
CNET12414
 (NOTE:  ANY OF THE MORE THAN 6,600+ COURSES LISTED ON Navy E-Learning at

 https://ile-lms-cont01.nko.navy.mil/training/Course_Name_Listing.xls
Courses With Recommended Reserve Points:

Click this link for an Excel file of all Navy E-Learning courses offering "RECOMMENDED" reserve points. NOTE: Commander Navy Reserve Forces (CNRF) N7 determines the number of reserve points awarded for completion of a course taken on Navy E-Learning. This listing should only be used as a guide and is subject to change by direction of CNFR N7. Navy E-Learning has no control over how many, if any, reserve points are eventually awarded for the completion of a course.  All questions concerning the award of reserve points should be directed to CNFR N7.
https://ile-lms-cont01.nko.navy.mil/training/Courses_With_Recommended_Reserve_Points.xls
RECOMMENDED COMMUNITY PME COURSES:
Course Title

Course Location CIN/CSE ID

Date Completed 

The Basics of Listening



NKO
COMM0151

The Individual Role as a Team Member

NKO
TEAM0173

Physical Readiness - Preparing for the PRT

NKO
 CPPD-GMT08-018

Managing Your Anger



NKO
 COMM0702

Generating creative and innovative ideas

NKO
PD0032
Self development: Motivating yourself to perform
NKO
43111

Self development: Balancing your personal

and professional life



NKO
43110
The mechanics of effective communication

NKO
 COMM0002

EDUCATION REQUIREMENTS 
ACADEMIC SKILLS_______
COLLEGE COURSES AND DEGREES (See pages 90-94)
NAVY PROFESSIONAL READING PROGRAM:

    The purpose of the Navy Reading Program is to facilitate the professional and personal development of all Sailors, seaman to admiral, active and reserve. Simply reading for pleasure is certainly encouraged, but the NPRP will facilitate reading material that may help develop skills and abilities that can be helpful in both your professional and personal lives. 

http://www.navyreading.navy.mil/Pages/RateRank/Junior%20Enlisted2.htm
JUNIOR ENLISTED COLLECTION
Completed
D-Day, June 6, 1944: The Climactic Battle of World War II, by Stephen E. Ambrose

The Declaration of Independence and Other Great Documents of American History, 1775-1865
Ender’s Game, by Orson Scott Card

Flags of Our Fathers, by James Bradley

The Kite Runner, by Khaled Hosseini

Life in Mr. Lincoln’s Navy, by Dennis J. Ringle

Lincoln on Leadership, by Donald T. Phillips

A Passage to India, by E.M. Forster

A Sailor’s History of the U.S. Navy, by Thomas J. Cutler

The 7 Habits of Highly Effective People, by Stephen R. Covey

Starship Troopers, by Robert A. Heinlein

Time Management from the Inside Out: The Foolproof Plan for Taking Control of Your 
Schedule and Your Life, by Julie Morgenstern


RECOMMENDED COMMUNITY READING



Completed
Air Cops: A Personal History of Air Traffic Control, by Billy D. Robbins

Air Traffic Control: An Invitation to a Career, by Laurence E. Gesell, Lyonshare Studios

Air Traffic Control: Human Performance Factors, by Bert Ruitenberg

Air Traffic Control: Past, Present and Future, by Sundara Mahalingam

Air Traffic Control: The Uncrowed Sky, by Glen Alexander Gilbert

Air Traffic Control FaciltyOperations and Training, by Dept of Defencse

Air Traffic Control Modernization: Congressional Hearing, by Slade Gorton

Air Traffic Control Status of FAA’s modernization Program, by DIANE Publishing Company

Air Traffic Controller 3rd Edition, by James E. Turner

Air Traffic System: A Commonsense Guide, by Milovan S Brenlove

Airport Operations, by Martin Stanton

Against the Wind, Paul McElroy

Approach to Privatization in the 21st Century, by Jeffrey A. Roy

Ask the Pilot, by Patrick Smith

ATC and Weather; Mastering the Systems, by Richard L. Collins

Aviation Infrastructure Performance: A Study in Comparative Political Economy, by Clifford Winston

Code Black, by Philip S Donlay

Crossing Runways, by Terry Paddock 

Day with Air Traffic Controllers, by Joanne Winne

Aircraft Crashes, by Steven Cushing

Five Miles and a Thousand Feet, Vol 2, by Bob Tatosian
Flight to the Future: Human Factors in Air Traffic Control, by Christopher D. Wickens, Anne S. Mavor

Fundamentals of Air Traffic Control, by Michael S. Nolan

Highways in the Sky: The Story of Air Traffic Control, by Lou Jacobs

Human Factors Impacts in Air Traffic Managemen, by Barry Kirwan, Mark D. Rodgers
Human Factors in Air Traffic Control, by Mark W. Smolensky

Improving Determination of Facility-Level Staffing Requirements for Air Traffic Controllers, by Trb

Mastering the Systems: Air Traffic Control and Weather, by Richard L. Collins, David N. Collins

Modeling and Simulation in Air Traffic Management, by Lucio Bianco

On Course! Navigation in Sea, Air and Space, by Carl Hirsch

Pressure Cooker. The Story of Men and Women who Control Air Traffic, by Don Biggs

Say Again, Please: Guide to Radio Communications, by Bob Gardner

Slam and Jam, by William Lanqewiesche

Silent Skies: The Air Traffic Controllers’ Strike, by Willis J. Nordlund

Tales from the Tower: Friendship Memories Early Control Tower Days, by James R. Parkinson

The Future of Air Traffic Control: Human Operators and Automation, by Research Council, Raja Parasuraman

The Global Navigation Satelite System.  Navigating into the New Millenium, by Alessandra A. L. de Andrade

Tracon, by Paul McElroy

Vectors to Spare: The Life of an Air Traffic Controller, by Milovan S. Brenlove

Why Airplanes Crash: Aviation Safety in a Changing World, by Clinton V. Oster

REFERENCES

Navy Enlisted Learning and Development Programs:

· Retention and CDB Inst, OPNAVINST 1040.11B & Career Counselor Handbook 

· Command Sponsor and Indoctrination Program OPNAVINST 1740.3B (Sponsor assigned within 10 days of orders received / Indoctrination completed as soon as possible and practicable but NLT 90 days)

· Command Sponsorship of Dependents at Overseas Duty MILPERSMAN 1300-150 to 1300-210

· Guaranteed Assignment Retention Detailing Program GUARD 2000, MILPERSMAN 1306-1002/1004

· Seabee Combat Warfare Qualification OPNAVINST 1410.1C

· Enlisted Surface Warfare Specialist Qualification (ESWS) OPNAVINST 1414.1D

· Enlisted Aviation Warfare Specialist (EAWS) Qualification Program OPNAVINST 1414.2A

· Diving Salvage Warfare Specialist (DSWS) Qualification OPNAVINST 1414.3A

· Enlisted Naval Special Warfare Combatant-Craft Crewman (SWCC) OPNAVINST 1414.5

· Enlisted Explosive Ordnance Disposal Warfare Specialist (EWS) Qualification OPNAVINST1414.8

· Enlisted Expeditionary Warfare (EXW) Specialist Qualification Program OPNAVINST 1414.7

· Navy Enlisted Fleet Marine Force Warfare Specialist (FMF) OPNAVINST 1414.4B

· Submarine Service (SS) COMSUBLANT/PACINST 1552.16 / MILPERSMAN 1200-010
· Seabee Combat Warfare Specialist (SCWS) OPNAVINST1410.1B

· Master Training Specialists (MTS) NETCINST 1500.2A

Reenlistments and Extensions:

· Agreement of Enlisted Naval Reservist, Inductees and Fleet Reservists to remain on Active Duty MILPERSMAN 1160-060

· ARGUS Career Milestone Tracking System OPNAVINST 1040.10A 

· (Prior to every reenlistment, separation and retirement)

· Career Reenlistment Objectives (use latest CREO NAVADMIN)

· Extension of Enlistment MILPERSMAN 1160-040

· Perform to Serve (PTS) MILPERSMAN 1440-060 / http://www.npc.navy.mil/CareerInfo/PerformtoServe/
· Reenlistment Ceremony MILPERSMAN 1160-020

· Reenlistment Leave MILPERSMAN 1050-040

· Required Counseling upon Enlistment and Reenlistment MILPERSMAN1160-031

· Selective Conversion and Reenlistment (SCORE) Program MILPERSMAN 1160-090

· Selective Reenlistment Bonus (Use Latest SRB NAVADMIN)

· Selective Training and Reenlistment (STAR) Program MILPERSMAN 1160-100

· School as a Reenlistment Incentive MILPERSMAN 1306-1006

Fleet Reserve and Retirements: 

· ARGUS Career Milestone Tracking System OPNAVINST 1040.10A (Prior to every reenlistment, separation and retirement)

· Casualties and Survivor Benefits (SBP) MILPERSMAN 1770 to 1770-250

· Disability Retirement MILPERSMAN 1850-020 tom 1850-040

· Fleet Reserve and Retirement MILPERSMAN 1800-010 to 1800-070

· Household Goods and Personal Property (PCS and Retirees) MILPERSMAN 4050-010 to 020

· Permissive Temporary Duty (PTDY) NAVADMIN 122/93/MILPERSMAN 1050-120/ DEPSECDEF MEMO2001

· Pre-Separation Counseling OPNAVINST 1900 (NLT 90 Days Prior to Separation)

· Transition Assistance Management Program OPNAVINST 1900.2B (Initiate a DD-2648-1 and attend workshop 12 months prior to separation/Fleet Reserve/Retirement date)

Enlisted Administrative Separations:

· Alcohol Rehabilitation Failure MILPERSMAN 1910-152

· Drug Abuse MILPERSMAN 1910-146 

· Early release to further Education MILPERSMAN 1910-108

· Enlisted Administrative Separation Policy MILPERSMAN 1910-010 to 1910-812

· Fraudulent Enlistment MILPERSMAN 1910-134

· High Year Tenure (HYT) AC MILPERSMAN 1160-120 / RC 1160-130

· Misconduct (various reasons) MILPERSMAN 1910-138/140/142

· Parenthood and Pregnancy SECNAVINST 1000.10A & MILPERSMAN 1910-124

· Personality Disorder MILPERSMAN 1910-122

· Physical Fitness Assessment Failure MILPERSMAN 1910-170

· Serious Offense MILPERSMAN 1910-142

· Unsatisfactory Performance MILPERSMAN 1910-156

Advancement & Service Schools:

· Advancement BUPERSINST 1430.16F

· Accelerated Advancement MILPERSMAN 1430-010

· Enlisted to Officer Commissioning Program Application & Administration Manual OPNAVINST 1420.1A/2A

· Service Schools 1306-600/602/604/608

· Class “A” School & Rating Entry Requirements MILPERSMAN 1306-618

· Retesting with the Armed Forces Classification Test version of the Armed Services Vocational Aptitude Battery (ASVAB) MILPERSMAN 1236-010

· Professional Apprenticeship Tracks Program (PACT) NAVADMIN 318/07

Education:

· Joint Chiefs Professional Military Education (PME) Manual 1805.01

· Navy Voluntary Education Program (Navy Campus) OPNAVINST 1560.9

· Tuition Assistance Management Controls NAVADMIN 161/07 / NETC LTR Execution Guidelines 1560 Ser N00178, Aug 07

· Navy Credentialing Program OPNAVINST 1540.56

· Uniformed Services Military Apprenticeship Programs OPNAVINST 1560.10C

Other Quick References:

· Change in Rank, Rate or Rating MILPERSMAN 14440-010 to 1440-050

· Drug and Alcohol Prevention Control Program OPNAVINST 5350.4C  

· Exchange of Duty (SWAPS) MILPERSMAN 1306-700

· First Term Personnel Assignment Policy MILPERSMAN 1306-126

· Individual Augmentation (IA) Policy and Procedures OPNAVINST 1001.21B

· Military Couple and Single Parent Assignment Policy MILPERSMAN 1300-1000

· Military Pay MILPERSMAN 7220-010 to 7220-390

· Overseas tour Extensions MILPERSMAN 1300-310

· Physical Readiness Program OPNAVINST 6110.1H / MILPERSMAN 6100-6199

· Reassignment for Humanitarian reasons (HUMS) MILPERSMAN 1300-500

· Standard Policy and Procedures for the Active Duty for Special Work (ADSW) & 1 year Recall Program OPNAVINST 1001.20B
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SEE SAMPLE COLLEGE COURSE PLAN AND DEGREE
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ALL PAYGRADES

VOLUNTARY EDUCATION


RECOMMENDED AIR TRAFFIC CONTROL-RELATED ASSOCIATE DEGREE. An Associate in Professional Aeronautics generally require approximately 60 semester hours of credit.  Most colleges (e.g. Embry Riddle Aeronautical University) will allow you to use about  __ semester hours in transfer from your military training (formal schools, military experience, NKO, etc.).  However, you will also be required to take a minimum of 30 semester hours in the “Arts and Sciences” (e.g., English Comp, College Math, Speech, Technical Writing, Psychology, and History).  Page __ & __ have sample course plans for an Associates in Arts and an Associate of Science (A.S.) Degree in ____. 

RECOMMENDED OCCUPATIONAL-RELATED BACCALAURATE DEGREE or Bachelor’s Degree, requires approximately 120 semester hour credits depending on the college you are applying with.  Many Sailors can complete this type of degree (part-time) in less than 8 years.
A Bachelor's Degree in Public Relations, Mass Communications, Graphic Design, etc.

RECOMMENDED TYPES OF OCCUPATIONAL-RELATED COLLEGE LEVEL COURSES
There are a multitude of courses that can help you in your occupational.  Courses chosen from subject groups, such as Journalism, Graphic Arts, Photography, Business Administration, Human Resource Management, Public Relations, Mass Communications and Computer Sciences would be beneficial to you in the Mass Communication Specialist field.

RECOMMENDED NON-OCCUPATIONAL AND AREA-STUDIES/PROFESSIONAL DEVELOPMENT COLLEGE-LEVEL COURSES
Cultural and language-related courses are highly recommended due to the current USN / Mass Communication Specialist deployments.  Management and business courses are recommended for supervisors.

SAMPLE COLLEGE COURSE PLAN

AS in Professional Aeronautics
Emphasis in Aviation (Total 60 Semester Hours Minimum)

I. General Education Core Requirements (27 Hours)
Communication Theory & Skills (9 hours)

Mathematics (3 hours)

Computer Science (3 hours)

Humanities (3 hours)
Physical Science (3 hours)

Social Sciences (3)

Economics (3 hours)

II. Aviation Area of Concentration (9 - 15 hours)

III. Program Support (12 hours)

IV. Open Electives (6 - 12 hours)

BS in Professional Aeronautics 

Emphasis in Aviation (Total 120 Semester Hours Minimum)

I. General education requirements (36 hours)

Communication theory& Skills (9 hours)

Humanities (3 hours)

Physical Sciences (6 hours)

Mathematics (6 hours)

Computer Science (3 hours)

Social Science (3 hours)

Economics (6 hours)

II. Aviation Area of Concentration (18-30 hours)

III. Program Support (21 hours)

IV. Professional Development Electives (21 hours)
V. Professional Development Core (12 hours)

VI. Open Electives (0-12 hours)
BS in Technical Management

Empahsis in Aviation/ Management (Total 120 Semester Hours Minimum)

I. General education requirement (36 hours)

Communication Theory & Skills (9 hours)

Humanities (3 hours)

Physical & Life Sciences (3 hours)

Mathematics (6 hours)

Computer Science (3 hours)

Social Science (3 hours)

Economics (6 hours)

II. Technical Specialty (15 hours)

III. Program Support (15 hours)
IV. Business Core (30 hours)

V. Management Electives-Upper Level (9 hours)

VI. Open Electives (15 hours)
AS in Applied Science and Technology

Emphasis in Air Traffic Control (Total 60 Semester Hours Minimum)

I. General Education Requirements (30 hours)

English Composition (6 hours)

Humanities (6 hours)

Social Science (6 hours)
Precalculus (6 hours)

General Physics (6 hours)

II. Major Area of Study (21 hours)

III. Computer Concepts (3 hours)

IV. Free Electives (6 hours)
BS in Applied Science and Technology

Emphasis in Air Traffic Control (Total 120 Semester Hours Minimum)

I. General Education Requirements (54 hours)

English Composition (6 hours)

Speech (3 hours)

Humanities (6 hours)

Technical writing (3 hours)

Psychology or Sociology (3 hours)

Social Science (9 hours)

Precalculus (6 hours)

Statistics (3 hours)

General Physics (6 hours)

Meteorolgy (3 hours)

Natural Science Elective (3 hours

General Ed Electives (3 hours)

II. Major Area of Study (45 hours)
III. Computer Concepts (3 hours)

IV. Free Electives (18 hours)

MASTER DEGREE OPTION IN THE 

Master of Science (Minimum of 33 Semester hours)
- Core (15 Semester Hours)

Contemporary Theories in Communication (3)

Organizational Communication and Leadership (3)

Introduction to Graduate Research in Communication (3)

Thesis (6)

- Required Courses (12)

Organizational Communication (3)

Contemporary Theories in Communication (3)

Introduction to Graduate Research in Communication (3)

Seminar in Communication Research (3)

- Electives (8 Minimum)

Remember, this is only an example, you must see a college counselor to work out a plan for you.
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Air Traffic Controller (AC)
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L=Lower Division Baccalaureate/Associate Degree 
U=Upper Division Baccalaureate
V=Vocational Certificate
G=Graduate
Military Progression: (The amount of credit reflected in this section is dependent upon a Sailor's rank.) 

	 
	 
	Type
	Semester
Hours
	Cumulative
Hours


	Airman
	 
	 
	 
	 

	 
	Fundamentals of Aircraft Service/Maintenance
	V
	2
	 

	 
	 
	 
	 
	2 V


	Air Traffic Controller, Third Class 
 
	 
	 
	 

	 
	Air Traffic Control
	L
	4
	

	 
	Computer Applications
	L
	2
	 

	 
	FAA Regulations
	L
	3
	

	 
	Interpersonal Communications
	L
	2
	

	 
	 
	
	
	11 L

	 
	 
	 
	 
	2 V


	Air Traffic Controller, Second Class (Replaces AC3 Credit)
	 
	 
	 

	 
	Air Traffic Control
	L
	6
	

	 
	Computer Applications
	L
	3
	

	 
	FAA Regulations
	L
	3
	 

	 
	Interpersonal Communication
	L
	3
	 

	 
	Principles of Supervision
	L
	1
	 

	 
	 
	
	
	16 L

	 
	 
	 
	 
	2 V


	Air Traffic Controller, First Class (Replaces AC2 Credit)
	 
	 
	 

	 
	Air Traffic Control
	L
	9
	 

	 
	Computer Applications
	L
	3
	 

	 
	FAA Regulations
	L
	3
	 

	 
	Interpersonal Communication
	L
	3
	 

	 
	Principles of Supervision
	L
	3
	 

	 
	Technical Communications
	L
	3
	

	 
	 
	
	
	24 L

	 
	 
	 
	 
	2 V


	Chief Air Traffic Controller (Replaces AC1 Credit) 
	 
	 
	 

	 
	Air Traffic Control
	L
	9 
	

	 
	Aviation Safety
	L
	2
	

	 
	Computer Applications
	L
	3
	 

	 
	FAA Regulations
	L
	3
	 

	 
	Interpersonal Communication
	L
	3
	 

	 
	Principles of Supervision
	L
	3
	

	 
	Records and Information Management
	L
	2
	

	 
	Technical Communications
	L
	3
	

	 
	 
	
	
	28 L

	 
	 
	 
	 
	2 V


	Senior Chief Air Traffic Controller (Replaces ACC Credit) 
	 
	 
	 

	 
	Air Traffic Control
	L
	9
	

	 
	Aviation Safety
	L
	2
	 

	 
	Computer Applications
	L
	3
	 

	 
	FAA Regulations
	L
	6
	 

	 
	Interpersonal Communication
	L
	3
	 

	 
	Principles of Supervision
	L
	3
	

	 
	Records and Information Management
	L
	2
	

	 
	Technical Communications
	L
	3
	

	 
	Human Resource Management
	U
	3
	

	 
	Management Practicum
	U
	3
	

	 
	 
	
	
	31 L

	 
	 
	
	
	6 U

	 
	 
	 
	 
	2 V


	Master Chief Air Traffic Controller (Replaces ACCS Credit) 
	 
	 
	 

	 
	Air Traffic Control
	L
	9
	

	 
	Aviation Safety
	L
	2
	 

	 
	Computer Applications
	L
	3
	

	 
	FAA Regulations
	L
	6
	 

	 
	Interpersonal Communication
	L
	3
	 

	 
	Principles of Supervision
	L
	3
	

	 
	Records and Information Management
	L
	2
	

	 
	Technical Communications
	L
	3
	

	 
	Communications Techniques for Managers
	U
	3
	

	 
	Human Resource Management
	U
	3
	

	 
	Management Practicum
	U
	3
	

	 
	 
	
	
	31 L

	 
	 
	
	
	9 U

	 
	 
	 
	 
	2 V




Initial Skills Training:
  

	 Recruit Training (Basic Training) (A-950-0001)
 
	 
	 
	 

	 
	First Aid and Safety
	L
	1
	 

	 
	Personal and Community Health
	L
	1
	 

	 
	Personal Fitness and Conditioning 
	L
	1
	 

	 
	 
	 
	 
	3 L

	 
	 
	 
	 
	 


	Air Traffic Controller (C-222-2010)
	 
	 
	 

	 
	Aviation Meteorology
	L
	2
	 

	 
	Federal Aviation Regulations
	L
	2
	 

	 
	National Airspace System
	L
	3
	 

	 
	Navigation Principles
	L
	2
	

	 
	Air Traffic Control
	U
	6
	 

	 
	 
	 
	 
	12 L

	 
	 
	 
	 
	6 U




Follow on Training:
The following courses are available to personnel within the Air Traffic Controller rating, but a given individual may not take all courses. 

	Advanced Radar Air Traffic Control, Class C1 (C-222-2022)
	 
	 
	 

	 
	National Airspace System (2 in Theory of National Airspace System and 1 in National Airspace System Practicum)
	L
	3
	 

	 
	Air Traffic Control Operations (2 in Theory of Air Traffic Control Operations and 1 in Air Traffic Control Operations Practicum)
	U
	3
	 

	 
	 
	 
	 
	 


	Amphibious Air Traffic Control Center Operations (C-222-2019)
	 
	 
	 

	 
	Air Traffic Control Operations
	L
	2
	 

	 
	 
	 
	 
	 


	Carrier Air Traffic Control Center Operations (C-222-2012) 
	 
	 
	 

	 
	Record Systems Management
	L
	3
	 


REFERENCES

Navy Enlisted Learning and Development Programs:

· Retention and CDB Inst, OPNAVINST 1040.11B & Career Counselor Handbook 

· Command Sponsor and Indoctrination Program OPNAVINST 1740.3B (Sponsor assigned within 10 days of orders received / Indoctrination completed as soon as possible and practicable but NLT 90 days)

· Command Sponsorship of Dependents at Overseas Duty MILPERSMAN 1300-150 to 1300-210

· Guaranteed Assignment Retention Detailing Program GUARD 2000, MILPERSMAN 1306-1002/1004

· Seabee Combat Warfare Qualification OPNAVINST 1410.1C

· Enlisted Surface Warfare Specialist Qualification (ESWS) OPNAVINST 1414.1D

· Enlisted Aviation Warfare Specialist (EAWS) Qualification Program OPNAVINST 1414.2A

· Diving Salvage Warfare Specialist (DSWS) Qualification OPNAVINST 1414.3A

· Enlisted Naval Special Warfare Combatant-Craft Crewman (SWCC) OPNAVINST 1414.5

· Enlisted Explosive Ordnance Disposal Warfare Specialist (EWS) Qualification OPNAVINST1414.8

· Enlisted Expeditionary Warfare (EXW) Specialist Qualification Program OPNAVINST 1414.7

· Navy Enlisted Fleet Marine Force Warfare Specialist (FMF) OPNAVINST 1414.4B

· Submarine Service (SS) COMSUBLANT/PACINST 1552.16 / MILPERSMAN 1200-010
· Seabee Combat Warfare Specialist (SCWS) OPNAVINST1410.1B

· Master Training Specialists (MTS) NETCINST 1500.2A

Reenlistments and Extensions:

· Agreement of Enlisted Naval Reservist, Inductees and Fleet Reservists to remain on Active Duty MILPERSMAN 1160-060

· ARGUS Career Milestone Tracking System OPNAVINST 1040.10A 

· (Prior to every reenlistment, separation and retirement)

· Career Reenlistment Objectives (use latest CREO NAVADMIN)

· Extension of Enlistment MILPERSMAN 1160-040

· Perform to Serve (PTS) MILPERSMAN 1440-060 / http://www.npc.navy.mil/CareerInfo/PerformtoServe/
· Reenlistment Ceremony MILPERSMAN 1160-020

· Reenlistment Leave MILPERSMAN 1050-040

· Required Counseling upon Enlistment and Reenlistment MILPERSMAN1160-031

· Selective Conversion and Reenlistment (SCORE) Program MILPERSMAN 1160-090

· Selective Reenlistment Bonus (Use Latest SRB NAVADMIN)

· Selective Training and Reenlistment (STAR) Program MILPERSMAN 1160-100

· School as a Reenlistment Incentive MILPERSMAN 1306-1006

Fleet Reserve and Retirements: 

· ARGUS Career Milestone Tracking System OPNAVINST 1040.10A (Prior to every reenlistment, separation and retirement)

· Casualties and Survivor Benefits (SBP) MILPERSMAN 1770 to 1770-250

· Disability Retirement MILPERSMAN 1850-020 tom 1850-040

· Fleet Reserve and Retirement MILPERSMAN 1800-010 to 1800-070

· Household Goods and Personal Property (PCS and Retirees) MILPERSMAN 4050-010 to 020

· Permissive Temporary Duty (PTDY) NAVADMIN 122/93/MILPERSMAN 1050-120/ DEPSECDEF MEMO2001

· Pre-Separation Counseling OPNAVINST 1900 (NLT 90 Days Prior to Separation)

· Transition Assistance Management Program OPNAVINST 1900.2B (Initiate a DD-2648-1 and attend workshop 12 months prior to separation/Fleet Reserve/Retirement date)

Enlisted Administrative Separations:

· Alcohol Rehabilitation Failure MILPERSMAN 1910-152

· Drug Abuse MILPERSMAN 1910-146 

· Early release to further Education MILPERSMAN 1910-108

· Enlisted Administrative Separation Policy MILPERSMAN 1910-010 to 1910-812

· Fraudulent Enlistment MILPERSMAN 1910-134

· High Year Tenure (HYT) AC MILPERSMAN 1160-120 / RC 1160-130

· Misconduct (various reasons) MILPERSMAN 1910-138/140/142

· Parenthood and Pregnancy SECNAVINST 1000.10A & MILPERSMAN 1910-124

· Personality Disorder MILPERSMAN 1910-122

· Physical Fitness Assessment Failure MILPERSMAN 1910-170

· Serious Offense MILPERSMAN 1910-142

· Unsatisfactory Performance MILPERSMAN 1910-156

Advancement & Service Schools:

· Advancement BUPERSINST 1430.16F

· Accelerated Advancement MILPERSMAN 1430-010

· Enlisted to Officer Commissioning Program Application & Administration Manual OPNAVINST 1420.1A/2A

· Service Schools 1306-600/602/604/608

· Class “A” School & Rating Entry Requirements MILPERSMAN 1306-618

· Retesting with the Armed Forces Classification Test version of the Armed Services Vocational Aptitude Battery (ASVAB) MILPERSMAN 1236-010

· Professional Apprenticeship Tracks Program (PACT) NAVADMIN 318/07

Education:

· Joint Chiefs Professional Military Education (PME) Manual 1805.01

· Navy Voluntary Education Program (Navy Campus) OPNAVINST 1560.9

· Tuition Assistance Management Controls NAVADMIN 161/07 / NETC LTR Execution Guidelines 1560 Ser N00178, Aug 07

· Navy Credentialing Program OPNAVINST 1540.56

· Uniformed Services Military Apprenticeship Programs OPNAVINST 1560.10C

Other Quick References:

· Change in Rank, Rate or Rating MILPERSMAN 14440-010 to 1440-050

· Drug and Alcohol Prevention Control Program OPNAVINST 5350.4C  

· Exchange of Duty (SWAPS) MILPERSMAN 1306-700

· First Term Personnel Assignment Policy MILPERSMAN 1306-126

· Individual Augmentation (IA) Policy and Procedures OPNAVINST 1001.21B

· Military Couple and Single Parent Assignment Policy MILPERSMAN 1300-1000

· Military Pay MILPERSMAN 7220-010 to 7220-390

· Overseas tour Extensions MILPERSMAN 1300-310

· Physical Readiness Program OPNAVINST 6110.1H / MILPERSMAN 6100-6199

· Reassignment for Humanitarian reasons (HUMS) MILPERSMAN 1300-500

· Standard Policy and Procedures for the Active Duty for Special Work (ADSW) & 1 year Recall Program OPNAVINST 1001.20B
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